Prepare an Individual Part to be Scrapped by the Facility

Receive
E-Mail
Notification

Double-click
desktop icon

Submit Lotus
Notes Password

Click OK to
Submit Password

Double-click
E-mail icon

Double-click
E-mail header

Review New
RSSM parts

Review Removed
RSSM parts
I

Click hyperlink
To open RSSM

Log Into
RSSM
Application

Double-click
Internet icon

Click inside CAT
Login ID text box

Enter CAT
Login ID

Click inside CAT
Login Pwd text box

Enter CAT
Login Password

Click Submit

Enter RSSM
Register Site

**k NOTE **k
Hyperlink provided
in e-mail will
automatically attempt
to launch and log into
RSSM Register
(see next task thread)

*k NOTE **k
RSSM Register Site
can be accessed
several ways,
including IE
Favorites, saved data
on home page, etc.

Open Part
Detail Data

Click Analyst
Drop-Down

Select Analyst
By Last Name

Review RSSM
Part Lists

Click Part No.
Hyperlink
[

Review Part
Detail Info

Notify Part
Controllers
For Part Qty

**k NOTE **k

It was believed that the RSSM Register Application
was designed to incorporate the process of
submitting RSSM Part Counts from Stores Control
personnel. These are still performed manually by
RSSM Coordinator on three-copy forms.

For the purpose of this breakdown, addressed above
are the tasks performed by an individual
Procurement Analyst. Additional work performed
by Stores Controller based on RSSM Request form
has been omitted.

The processes here are performed outside of current
application

Update Part
Info With
Final Decision

Click Part No.
Hyperlink

Review Part
Detail Info

Click RSSM
Drop-Down

Select Available
RSSM Reason

Click Reviewed
Check Box

Click Comments
Text Box

Enter Desired
Part Comments

Click Initials
Text Box

Enter Desired
Initials

Click Save Button
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